Make a One-Time Payment
To process a prepayment, click Make a Payment in the Meal Accounts drop-down menu. This

will navigate you to the Place Order page.
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To make a payment, you will need to first select an amount to pay within the individual school
districts’ maximum payment limits. This is typically a range of $1 to $120. However, this limit
may vary depending on the district's agreement with MySchoolBucks.

NOTE: On this screen, amounts highlighted in yellow have fallen below their “low balance”
amount. Once the balance is funded, the yellow highlight will disappear.

STUDENT BALANCE SELECT AMOUNT AMOUNT
Chris Adams $330.93 $0 | $25 | $35 | $45 |$1D $10.00
G Gary Baker $3.15 50 EEYCEN $35 | $45 | OTHER $25.00

Next, select a payment method, either eCheck or Credit Card. When writing an eCheck, select
the checking account from the drop-down menu. When using a credit card, select a credit card
from the drop-down menu. If the preferred payment method does not appear in the menu, click
Enter a new checking account to enter a new eCheck account or Enter a new credit card to
enter a new credit card.

NOTE: The eCheck option is unavailable for districts not accepting eCheck payments.

Below the payment information, you will see the running totals for the payment or payments you
are making. When you have finished entering your payment information, click Place Meal Order
to submit the payments.
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Subtotal $35.00
© Program Fee $4.00
Total $39.00
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At this point, the order will be placed. If you selected the option to receive an e-mail notification
when an order is placed, the notification will be sent at this time.

Payment Confirmation [

Order #1 of 2:

Your payment (confirmation code: "8WO0SFB57RGB2FN3") is being processed. Thank you!
The payment will appear on your statement as "Landon School”.

Order #2 of 2:

Your payment (confirmation code: "1ROZ9CVNFIHTYF)") is being processed. Thank you!

The payment will appear on your statement as "Landon School”.
Please Note:

+ This payment will show as "pending” on your Meal Accounts page until it posts to your students meal account at their school.

* You will receive an email confirmation for this payment if you have enabled payment confirmations in your User Profile,
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